
Printing Request Quotation
Corporate Printing Services â€” Quotation Form

1. Requester Information

Company Name 

Contact Person 

Email 

Phone 

2. Job Details

Job Title / Reference 

Required Deadline 

Quantity 

Product Type Select

Size e.g. A4, 8.5x11 in

Color Select

Number of Pages 

Material / Paper Type e.g. 130gsm matte

Finishing e.g. Gloss, Matte, Lamination

Binding e.g. Stapled, Perfect Bind

Additional Notes / Specifications 

3. Quotation Table

Description Unit Price Quantity Subtotal Remarks

Total

4. Approval & Remarks

Approver Name 



Date 

Remarks 


