
Project Quotation Document

Prepared For:

Client Name: ___________________________
Company: ______________________________
Address: ______________________________
Email: ________________________________
Phone: ________________________________

Prepared By:

Your Company: _________________________
Address: ______________________________
Email: ________________________________
Phone: ________________________________

Project Overview

Project Name: ___________________________
Project Description:
____________________________________________________________________
____________________________________________________________________

Quotation Details

Item / Service Description Quantity Unit Price Total

_________________ ____________________________ ___ ___________ ___________

Subtotal ___________

Tax (%) ___________

Total Amount ___________

Terms & Conditions

Payment Terms: __________________________________________
Project Timeline: ________________________________________
Validity: _______________________________________________
Other Terms: ____________________________________________

Authorized Signature (Provider)

Name: _____________________
Date: _____________________

Authorized Signature (Client)

Name: _____________________
Date: _____________________
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