
Hourly Rate Quotation
Freelancer Name / Company:
______________________________________
Email:
______________________________________
Phone:
______________________________________
Client Name / Company:
______________________________________
Contact Person:
______________________________________
Email:
______________________________________
Quotation Number:
______________________________________
Date:
_____________

Project Description
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________

Service / Task Description Estimated Hours Hourly Rate Line Total

___________________________________________ _______ _______ _______

___________________________________________ _______ _______ _______

___________________________________________ _______ _______ _______

Subtotal _______

Tax / VAT (%) _______

Total _______

Terms & Conditions
Quotation valid until: ________________________
Payment terms: _______________________________
Other notes: __________________________________

Freelancer Signature

Client Signature
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