
Event Quotation
Planner Details
Company Name: ______________________
Contact Name: _______________________
Phone: _____________________________
Email: _____________________________

Client Details
Client Name: _______________________
Organization: _______________________
Phone: _____________________________
Email: _____________________________

Event Information
Event Name: _________________________
Event Date: _________________________
Event Location: _____________________
Number of Guests: ___________________
Event Type: _________________________

Quotation Details

Description Quantity Unit Price Total

__________________________ ___ ______ ______

__________________________ ___ ______ ______

__________________________ ___ ______ ______

Subtotal ______

Tax (%) ______

Total ______

Notes / Terms & Conditions
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________

Planner Signature & Date

Client Signature & Date
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