
Machinery Repair Request Template
Date

Requested By

Enter your name

Department

Enter department

Machine Name

e.g. Lathe Machine

Machine ID/Serial No.

e.g. 123-ABC-9876

Description of Problem/Issue

Describe the problem...

Urgency

Select urgency

Current Status

Select status

Additional Notes

Write any additional notes...

Supervisor Approval

Supervisor's name/signature

Date Approved
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