
Weekly Team Meeting Schedule
Team:
________________________
Facilitator:
________________________
Week of:
________________________

Meeting Day:
________________________
Time:
________________________
Location / Link:
________________________

Time Agenda Item Owner Details / Notes Action Items

____ _______________________________ ____ ______________________________________________ __________________________

____ _______________________________ ____ ______________________________________________ __________________________

____ _______________________________ ____ ______________________________________________ __________________________

____ _______________________________ ____ ______________________________________________ __________________________

Next Meeting:
_______________________________________________________

Additional Notes:
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