
Team Activity Coordinator Project Sheet
Project Information

Project Title Enter project title

Coordinator Enter coordinator name

Date 

Team Enter team name

Project Description 

Briefly describe the project

Objectives

List the main objectives of the activity/project

Team Members

Name Role Contact

Member name Role Contact details

Member name Role Contact details

Activity Plan

Task/Activity Responsible Deadline Status

Describe task Person responsible Select

Describe task Person responsible Select

Notes / Comments

Write any additional notes or comments
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