
General Workplace Incident Record Template
Incident Details

Date of Incident 

Time 

Location 

Type of Incident 

People Involved

Reported By 

Person(s) Involved 

Witnesses 

Description of Incident

Describe what happened 

Immediate Action Taken

Describe immediate actions taken 

Further Action/Recommendations

Further actions or recommendations 

Reported By (Signature)

Signature 

Date 


	General Workplace Incident Record Template

