Professional Service Proposal

Date:
Prepared for: Client Name / Organization
Prepared by: Consultant Name / Firm

1. Executive Summary

Brief overview summarizing the purpose of the proposal, the services being offered, and expected outcomes.

2. Project Objectives

e Objective one
e Objective two
e Objective three

3. Scope of Services

Clearly outline what services will be provided.

e Service description one
e Service description two
e Service description three

4. Approach & Methodology

Describe the approach, methodologies, or framework that will be used to deliver the services.

5. Project Timeline

Phase Description Duration
Phase 1 Details of phase 1 weeks
Phase 2 Details of phase 2 weeks

6. Investment & Fees

Service Fee
Service name $
Service name $
Total $

7. Terms and Conditions

e Payment terms
¢ Confidentiality clauses



¢ |Intellectual property
e Termination policy

8. Consultant Qualifications

Summary of relevant experience, expertise, and credentials.

9. Contact Information

Consultant Firm Name
Address Line 1

Address Line 2

Email:

Phone:

Consultant Name
Title

Client Name
Title
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