
Executive Conference Proposal Form

Proposer Name 

Department/Division 

Conference Title 

Conference Dates e.g. March 10–12, 2024

Location (City, Venue) 

Conference Description & Purpose 

Anticipated Benefits 

Estimated Total Cost e.g. $2,500

Proposed Funding Source(s) 

List of Attendees 

List names and roles

Additional Notes/Comments 
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