
Sales Proposal
Prepared By: [Your Company Name]
Address: [Your Company Address]
Contact: [Your Email] | [Your Phone]
Date: [Date]

Prepared For: [Client Name]
Company: [Client Company]
Address: [Client Address]
Email: [Client Email]

Executive Summary

[Briefly describe the purpose of this proposal, the clientâ€™s needs, and your understanding of their objectives.]

Our Solution

[Outline the details of your proposed products or services. Describe how your solution meets the clientâ€™s
needs and adds value.]

[Key Feature or Benefit #1]
[Key Feature or Benefit #2]
[Key Feature or Benefit #3]

Pricing

[List pricing structure, optional packages, or a summary table of costs.]

Product/Service 1: $[Amount]
Product/Service 2: $[Amount]
Total: $[Total Amount]

Timeline

[Provide the timeline for delivery, key milestones, and duration.]

Project Kickoff: [Date]
Milestone 1: [Date/Description]
Completion: [Date]

Terms & Conditions

[Summarize payment terms, warranties, valid period for proposal, and any other necessary information.]

Acceptance

Please indicate your acceptance of this proposal by signing below.

Authorized by [Your Company]
Date: ____________

Accepted by [Client Name]
Date: ____________
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