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Report Details

Audit Title:  __________________________________
Department:  __________________________________
Audit Period:  ________________ to ________________
Lead Auditor:  _________________________________
Report Date:  ________________

Executive Summary

_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________

Objectives & Scope

Objectives:
_______________________________________________________________________
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_______________________________________________________________________

Methodology

_______________________________________________________________________
_______________________________________________________________________

Findings

# Area Description Risk
Level Recommendation

1 _____________________ __________________________________________
Low /
Medium
/ High

__________________________________________

2 _____________________ __________________________________________
Low /
Medium
/ High
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Conclusions
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Action Plan

Finding # Action Required Responsible Due Date Status

1 _________________________ __________________ _________ Open / Closed
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