
Board Member Meeting Outcome Template
Meeting Date: _________________________

Meeting Time: ________________________

Location: _____________________________

Facilitator: __________________________

Attendees

Name Role Present/Absent

   

   

   

Agenda Items & Decisions

Agenda Item Discussion Summary Decision/Outcome

   

   

Action Items

Action Item Owner Deadline

   

   

Next Meeting Date: _____________________

Next Meeting Agenda: __________________________________________________________

Prepared by:     Date: _______________

Approved by:     Date: _______________
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