Blank Business Continuity Plan Template

1. Plan Overview

Company Name

Plan Owner

Date Prepared

2. Objectives

3. Risk Assessment

Risk Likelihood Impact

4. Business Impact Analysis

Process Impact Description

5. Business Continuity Strategies

6. Roles & Responsibilities

Mitigation

Maximum Allowable Downtime

Role Name Contact Info Responsibility

7. Communication Plan



8. Recovery Procedures

9. Plan Review & Update

10. Appendices

Contact lists

Supporting documentation
Maps, diagrams, or floor plans
Vendor lists
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