
Simplified Event Logistics Planning Sheet
Event Name:  

Date:  

Time:  

Venue/Location:  

Event Coordinator:  

Contact Information:  

Key Logistics

Task / Item Responsible Deadline / Date Status / Notes

Suppliers & Contacts

Supplier/Contact Service / Role Contact Info Notes

Additional Notes


	Simplified Event Logistics Planning Sheet
	Key Logistics
	Suppliers & Contacts
	Additional Notes


