
Business Operational Cost Planning Form
Business Name Enter business name

Planning Period e.g. Q1 2024, Jan 2024 - Dec 2024

Prepared By Enter your name

Notes 

Additional notes or information

Operational Cost Breakdown

Cost Category Description Estimated Monthly Cost Estimated Annual Cost

e.g. Rent e.g. Office space lease

e.g. Utilities e.g. Electricity, Water, Internet

e.g. Salaries e.g. Staff wages

e.g. Supplies e.g. Office supplies

e.g. Marketing e.g. Advertising campaigns

Total

Summary / Comments 

Summary of operational cost planning
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