
Blank Employee Code of Conduct Policy
Template
1. Purpose

This Employee Code of Conduct Policy outlines the standards of behavior expected from all employees. This
policy aims to create a respectful, safe, and productive work environment.

2. Scope

This policy applies to all employees of [Company Name], regardless of position or employment type.

3. Policy Elements

Compliance with Laws: Employees must comply with all applicable laws and regulations.
Respect in the Workplace: Employees should treat colleagues, clients, and partners with respect and
professionalism.
Integrity: Employees are expected to act honestly and uphold the company's values.
Confidentiality: Employees must maintain confidentiality of sensitive company information.
Attendance & Punctuality: Employees are expected to arrive on time and adhere to the work schedule.
Conflict of Interest: Employees must avoid situations where personal interests conflict with company
interests.
Use of Company Property: Employees must use company assets responsibly and for business purposes
only.

4. Disciplinary Action

Violations of this policy may result in disciplinary action, up to and including termination of employment.

5. Acknowledgement

Employees are required to sign this document to acknowledge that they have read, understood, and agreed to
comply with this Code of Conduct.

Employee Signature

Date
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