Blank Workplace Ethics Policy Outline

1. Purpose

e [Statement of the objective of the ethics policy]

2. Scope

e [Description of whom the policy applies to]

3. Policy Statement

e [General statement on expected ethical behavior]

4. Standards of Conduct

1. [Conflict of Interest]
. [Confidentiality]

. [Harassment and Discrimination]
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3

4. [Use of Company Resources]

5. [Compliance with Laws and Regulations]
6

. [Honesty and Integrity]

5. Reporting Violations

e [Procedures for reporting unethical behavior]
e [Confidentiality of reports]

e [Protection against retaliation]

6. Disciplinary Action

e [Consequences for policy violations]

7. Acknowledgment

e [Employee acknowledgment of understanding and agreement]

8. Review and Updates

e [Frequency of policy review]

¢ [Responsible party for updates]
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