Basic Personal Data Policy Outline

1. Introduction

This policy outlines the principles for the collection, processing, and protection of personal data by
[Your Organization].

2. Data Collection

e Types of data collected (e.g., name, contact information, etc.)
e Methods of collection (e.g., online forms, email, etc.)
3. Purpose of Processing

e Providing services

e Communications

e | egal compliance

4. Data Storage and Security

e How personal data is stored

e Security measures in place to protect data

5. Data Sharing and Disclosure

e Conditions under which data may be shared

e Third parties involved, if any

6. Data Retention

Retention periods
Criteria used to determine retention

N

. Data Subject Rights

Right to access

Right to rectification

Right to erasure

Right to restrict processing
Right to data portability

8. Contact Information

For any questions regarding this policy or your personal data, please contact:
[Contact details]
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