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1. Purpose

[State the overall purpose and objective of the Employee Safety Policy]

2. Scope

[Define the scope of the policy, such as locations, employees, and activities to which it applies]

3. Policy Statement

[Provide a clear and concise statement about the companyâ€™s commitment to employee safety]

4. Roles & Responsibilities

1. Management: [List management responsibilities]
2. Supervisors: [List supervisor responsibilities]
3. Employees: [List employee responsibilities]

5. Safety Procedures

[Describe general safety practices and procedures]
[Emergency procedures and contacts]
[Reporting of accidents and incidents]

6. Training & Communication

[Outline mandatory safety training]
[Describe communication channels for safety issues]

7. Compliance & Monitoring

[Explain compliance requirements]
[Outline monitoring and review processes]

8. Policy Review



[State how often the policy will be reviewed and who is responsible]

9. Acknowledgement

[Include space for employeeâ€™s acknowledgement]
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