Employee Misconduct Policy

1. Purpose

[State the general purpose of the policy, e.g., "This policy outlines the standards of conduct expected from
employees and provides procedures for addressing misconduct in the workplace."]

2. Scope

[Specify to whom the policy applies, e.g., "This policy applies to all employees, contractors, and temporary
workers of [Company Name]."]

3. Definition of Misconduct

[Provide a general definition, e.g., "Misconduct refers to inappropriate or unacceptable behaviors that violate
company policies, rules, or code of conduct."]

e [Sample misconduct #1]
e [Sample misconduct #2]
e [Sample misconduct #3]

4. Procedures

1. [Reporting procedures for misconduct]
2. [Investigation process]
3. [Potential disciplinary actions]

5. Disciplinary Actions

[Describe possible disciplinary actions, such as verbal warning, written warning, suspension, or termination.]

6. Confidentiality

[Describe the company's approach to maintaining confidentiality during misconduct investigations.]

7. Policy Review

[State how often the policy will be reviewed and who is responsible for updates.]
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