Workplace Discipline Procedure Template

1. Purpose

2. Scope

3. Definitions

4. Procedure Steps

1. Step 1 - Identification of the Issue

2. Step 2 - Investigation

3. Step 3 - Meeting with Employee

4. Step 4 - Outcome & Disciplinary Action

5. Step 5 - Right to Appeal

5. Documentation

Document Description Date Signature



6. Review and Approval

Name Role Date Signature
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