Comprehensive Substance Control Policy
Blueprint

1. Purpose

This blueprint outlines a model policy for the effective control, monitoring, and management of substances
within the organization to ensure safety, compliance with regulations, and the well-being of all stakeholders.

2. Scope

This policy applies to all employees, contractors, and visitors who may interact with controlled substances on
organization premises.

3. Policy Statement

The organization is committed to maintaining a substance-free environment and complies with all applicable
laws and regulations regarding possession, use, distribution, and disposal of controlled substances.

4. Definitions

Term Definition

Controlled Substance A drug or chemical regulated by government laws.

Possession Having physical custody or control over a substance.

Authorized User A person granted permission to handle substances for work purposes.

5. Roles and Responsibilities

¢ Management: Ensures policy enforcement, provides training, and maintains compliance.
¢ Employees: Adhere to policy guidelines and report any violations.
¢ Security Personnel: Monitor access and respond to incidents.

6. Procedures

1. Substance Acquisition
o Allacquisitions must be documented and approved.

2. Storage & Access
o Substances must be stored securely with access limited to authorized users.

3. Usage
o Usage logs must be maintained for all substances.

4. Disposal
o Qutdated, excess, or unwanted substances should be disposed of according to regulatory guidelines.



7. Training

All personnel who may handle substances must complete annual training on safe handling, storage, and
emergency procedures.

8. Incident Reporting

Any observed or suspected violation of this policy must be reported immediately to management or security.

9. Policy Review

This policy will be reviewed annually and updated as necessary to reflect regulatory changes and
organizational improvements.

10. Acknowledgement

All relevant personnel must acknowledge receipt and understanding of this policy.
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