
Diversity and Inclusion Policy
Effective Date: [Insert Date]

Policy Owner: Human Resources Department

1. Purpose

The purpose of this Diversity and Inclusion Policy is to outline [Company Name]’s commitment to creating
and maintaining a diverse, inclusive, and respectful workplace where all individuals are valued for their unique
contributions.

2. Scope

This policy applies to all employees, candidates, contractors, interns, and visitors at all locations of [Company
Name].

3. Policy Statement

[Company Name] is committed to fostering a culture where diversity and inclusion are integrated into every
aspect of our business. We respect and value the differences that each individual brings, and strive to ensure
a workplace that is free from discrimination, harassment, and bias.

4. Definitions

Diversity: The presence of differences including, but not limited to, race, ethnicity, gender, age, disability,
sexual orientation, religion, and cultural background.
Inclusion: The practice of creating a work environment in which all individuals feel welcomed, respected,
supported, and valued.

5. Principles

Promote respect and treat everyone fairly and with dignity.
Proactively seek to build diverse teams at all levels.
Encourage open communication and inclusive decision-making.
Provide equal opportunities for training, development, and advancement.
Comply with all applicable anti-discrimination laws and regulations.

6. Responsibilities

Managers: Lead by example, encourage diversity and inclusion, and address inappropriate behavior.
Employees: Respect others, participate in diversity and inclusion activities, and report concerns.
Human Resources: Provide guidance, training, and ensure policy compliance.

7. Reporting and Resolution

[Company Name] encourages anyone who believes they have been subject to discrimination, harassment, or
bias to report the incident to Human Resources. All complaints will be investigated promptly, fairly, and
confidentially. Retaliation is strictly prohibited.

8. Review



This policy will be reviewed regularly and updated as necessary to ensure it remains current and effective.

9. Acknowledgment

All employees are required to read, understand, and comply with this policy.

[End of Document]
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