Company Data Privacy Document Framework

1. Introduction

[Briefly describe the purpose of this document and your company's approach to data privacy.]

2. Scope

[Define the data, systems, users, and locations covered by this privacy framework.]

3. Data Collection

e Types of data collected
e Methods of data collection
e Legal basis for collecting data

4. Data Usage

e Purpose and usage of collected data
e Restriction on use and retention policies

5. Data Storage

e Location(s) of data storage
e Security controls and access management
e Data retention periods and disposal

6. Data Sharing and Disclosure

e Internal and external data sharing policies
e Third-party processors and their obligations
e Legal requirements for disclosure

7. Data Subject Rights

® Access to personal data
e Correction or deletion of personal data
e Right to restrict or object to processing

8. Data Security

e Physical, technical, and organizational measures
e Incident response and data breach management

9. Training and Awareness

e Employee training programs
e Continuous awareness and updates

10. Compliance and Review



e Regular audits and assessments
e Document revision and update process
11. Contact Information

[Provide contact details for data privacy matters.]

12. Document History

® Version
e Date
e Changes/Description
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