Employment Rights and Inclusion Policy Template

1. Purpose

This policy outlines the employment rights and principles of inclusion at [Company Name], ensuring a fair,
equitable, and inclusive workplace for all employees.

2. Scope

This policy applies to all employees, contractors, job applicants, and visitors at [Company Name], including
all locations and remote working environments.

3. Policy Statement

[Company Name] is committed to:

e Upholding employment rights as mandated by applicable laws and regulations.
e Fostering aninclusive culture, free from discrimination and harassment.

¢ Providing equal opportunities and fair treatment for all.

4. Employment Rights

¢ Right to fair wages, benefits, and working conditions.

¢ Right to freedom from discrimination and harassment.

e Right to privacy and confidentiality.

¢ Right to a safe and healthy work environment.

e Right to reasonable accommodations, where appropriate.

5. Inclusion and Diversity

e Encouraging diversity of backgrounds, perspectives, and experiences.
e Ensuring recruitment, training, promotion, and compensation are free from bias.

e Providing training and resources to support diversity and inclusion.

6. Reporting and Resolution

Employees are encouraged to report concerns or violations of this policy to their manager or HR. All reports
will be addressed promptly, confidentially, and without retaliation.

7. Roles and Responsibilities

e Management: Uphold and promote this policy in all employment practices.
e Human Resources: Implement, review, and address issues related to this policy.
e Employees: Respect and support the rights and inclusion of others.

8. Review

This policy will be reviewed annually and updated as necessary to reflect legal requirements and
organizational objectives.



Policy Owner:

[Insert Name/Position]

Effective Date:

[Insert Date]

Last Reviewed:

[Insert Date]
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