Workplace Emergency Procedures Template

Workplace Name:
Location/Address:
Prepared by:

Date:

1. Emergency Contacts

Internal Contacts:

External Contacts:

2. Types of Emergencies

* Fire

Medical Emergency

Evacuation

Other (e.g. Chemical Spill, Natural Disaster)

3. Roles & Responsibilities

1. Employees

2. Emergency Wardens/Staff



4. Emergency Equipment

5. Training & Drills

6. Review & Updates
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