Product Complaint Letter

Date:

Your Name:

Your Address:

Recipient Name/Title:
Company Name:

Company Address:

Subject:

Dear Sir/Madam,

Details about the product (name, model, serial number, date of purchase):

Description of the complaint/problem:

Requested action (replacement, refund, repair, etc.):

Thank you for your attention to this matter.

Sincerely,

Signature:



Printed Name:
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