
Company Name
Address Line 1
Address Line 2
Phone: ____________
Email: ____________

Date: ____________________

To Whom It May Concern,

This letter serves as an employment reference for              . 

[Please insert information about the individual's employment, role, dates of employment, main
responsibilities, and any statements regarding character, skills, or performance.]

If you require further information, please do not hesitate to contact us.

Name & Position
Company Name


