[Date]

[Recipient Name]

[Recipient Title, if applicable]
[Company/Organization Name, if applicable]
[Address Line 1]

[Address Line 2]

Dear [Recipient Name],

I would like to sincerely thank you for [briefly state what you are thankful for]. Your
[kindness/support/help/guidance] is truly appreciated.

Your [specific quality, action, or contribution] made a significant difference, and | am grateful for your generosity
and thoughtfulness.

Thank you once again for your [support/guidance/assistance]. It means a great deal to me.

Sincerely,

[Your Name]



