Your Company Name
Your Company Address
City, State, Zip Code
Phone: (123) 456-7890

Email: info@yourcompany.com

[Date]

Recipient Name
Recipient Title
Recipient Company
Recipient Address
City, State, Zip Code

Subject: Formal Business Proposal Submission

Dear [Recipient Name],

We are pleased to submit our formal proposal for [Project/Service Name] in response to your request. Our proposal

outlines how we plan to deliver on your goals and expectations, tailored to the requirements set forth.

Please find the enclosed business proposal for your review. We are confident that our teama€™s expertise and

commitment to excellence will add significant value to your organization.

Thank you for considering our proposal. We welcome the opportunity to further discuss this proposal at your

convenience.

Sincerely,

[Your Name]
[Your Title]

[Your Company Name]



