
Date: _____________

To,
___________________________
___________________________
___________________________

Subject: Legal Notice

Dear Sir/Madam,

[Insert the body of the legal notice here, stating the facts, claims, legal contentions, and any demands with a clear
deadline or timeline for compliance.]

Kindly take notice and comply within the stipulated period failing which we shall be constrained to initiate
appropriate legal proceedings at your risk as to cost and consequences.

This notice is issued to you without prejudice to any other rights or remedies available in law.

Yours faithfully,

___________________________
Name:
Address:
Contact No.:


