Workplace Policy Statement Framework
Template

1. Purpose

[Describe the overall purpose and scope of this policy.]

2. Policy Statement

[Articulate the core statement of the workplace policy.]

3. Application

[Specify to whom this policy applies, e.g., all employees, contractors, etc.]

4. Responsibilities

[Outline the responsibilities of management, employees, HR, etc.]

5. Procedures

[Briefly summarize the procedures for implementing the policy.]

6. Monitoring and Review

[Explain how adherence will be monitored and when the policy will be reviewed.]

7. Related Policies and Documents

¢ [Reference other relevant workplace policies/documents]
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