
Employment Offer Letter
Date: ____________________

To:
[Candidate Name]
[Candidate Address]

Dear [Candidate Name],

We are pleased to offer you employment at [Company Name] as a [Job Title]. Your anticipated start date will
be [Start Date]. This offer is contingent upon the completion of all required documentation and background
checks.

Position & Compensation
Position: [Job Title]
Department: [Department]
Salary: [Salary Amount] per [Year/Month/Hour]
Work Schedule: [Full-Time/Part-Time]

Benefits
You will be eligible to participate in the companyâ€™s benefits plan, which includes [health insurance, paid
time off, etc.], according to company policy and plan terms.

At-Will Employment
Employment with [Company Name] is at-will, which means you or the company may terminate employment
at any time, with or without cause or notice.

Please sign below to indicate your acceptance of this offer.

[Candidate Name]   Date

[Company Representative]   Date
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