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1. Summary of the Work
e Brief description of the work to be performed.

e Purpose and objectives of the project.

2. Scope Details
e Listof all tasks and deliverables.
e Specifications and standards to be followed.

e Materials and equipment to be provided.

3. Site Conditions & Requirements
e Site access and restrictions.
e Preparation and protection of work areas.

e Safety and environmental requirements.

4. Work Schedule
e Start and completion dates.

e Milestones and deadlines.

5. Quality Control
e Testing and inspection requirements.

e Acceptance criteria.

6. Responsibilities
e Contractor's responsibilities.
e Client's responsibilities.

e Coordination with other parties.

7. Deliverables

e List of documents and reports to submit upon completion.

8. Payment Terms

e Payment schedule and milestones.
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9. Signatures
Contractor Representative
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Client Representative
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